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                CIPD Knowledge archive

                        
                            This member-only resource provides access to our specialist database of CIPD publications dating from 1999.
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The CIPD Knowledge archive includes full text of many of CIPD’s publications and bibliographic information for books and journal articles. It is an outstanding place to begin your research into topics on human resource management, learning and development and organisational design and development.

Please note: you need to be a CIPD member to access this database.
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            Searching the CIPD Knowledge archive


        
                
                    
                        Search tips
                        
                    
                    
                        
                            
The search box enables you to look for books and reports, journal articles and websites in the CIPD's HR and L&D database.

	Enter search terms in the All Field Search box. You can search for an author's name, title words, a journal name or keyword, or a combination of these. Use speech marks to search for a phrase, for example "performance management".
	If you make a mistake, click Clear or select the term and press backspace or delete on your keyboard, or overtype the search. Alternatively begin a new search by clicking the New Search option.
	Once you have entered your search terms, either click the magnifying glass symbol or press enter on your keyboard.
	Results are displayed in reverse order of date of publication, the earliest first. If you want to see the most recently published items first, click on the arrow next to the box labelled ‘Publication date/title’.
	By default the results display for all the types of publications available. You can filter your results by clicking on the ‘Filters’ box in the top right-hand corner of the screen and checking a box for content type or corporate author or using the slider to pinpoint a publication date.
	You can also click on the tabs for the different types of content: books and reports, articles (including web articles), audio visual (such as podcasts and webinars), and archived journals.
	If you wish to download, print, or email your results, click on the button labelled ‘Selected record action’, choose your option and follow the instructions. It is best to use the ‘search results’ or ‘printout’ report.
	If you wish to download, print, or email the results of multiple searches, use the Basket option among the selected record actions and then follow the appropriate instructions. 
	Avoid using the ‘back’ button on your browser – all the options you need should be available on screen.
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Searching by fields

The Advanced search enables you to find books, reports, journal articles and websites by searching within specified fields. You can put in a single word or a combination of words. If you make a mistake, click Clear (at the bottom of the screen) or select the term and press backspace or delete on your keyboard, or overtype the search. Alternatively to begin a new search, click New Search on the menu.

	All Fields search: Enter your search terms. This can be either a single word or a combination of words. The All Field Search enables you to search a range of fields at the same time eg author, title, journal name, keyword or phrase.
	Title and ISBN fields: Enter your search terms into the field. The title field presents a drop-down list of matching entries, from which you can select the required entry.
	Author, Corporate author and Keyword fields: After you enter the first three characters of a search term, you’ll see a list of possible matches from which you can select the correct term. Highlight the term you require, and it will automatically populate the box. You can also select terms from a list. Click Lookup to open the list and a tree of the terms by letter of the alphabet will display. Click the arrow by the letter to open the extended tree of search terms and choose the term you want to search by checking the box next to it. It will show in the search box on the right-hand side. Repeat this for as many terms as you want to search. The system will automatically apply the AND operator between terms. You can change the setting by selecting either the OR or NOT operator. Finally, click Apply and you will see the advanced search, with your selected terms pasted into the relevant fields.
	Adding terms: To add more terms to a search field, click Repeat. You'll see another search box appear and you can enter terms into the box. You can continue to add boxes as required. You can also change the AND/OR/NOT drop-down as required.
	Publication date: You can search for a specific publication date by selecting a Time span and a Date type. Most often, the year will be the useful time span to search, along with a date type of exact date. Adding a month to the exact date option may be useful when looking for an article, a podcast, or a webinar. However, the day, month and year options are crucial when you are unsure of the precise date of a publication and need to search by Dates range.
	Searching within fields: You can specify how your search terms will be used by the search engine to retrieve records. The options are:
	All of these words - The search engine will look for records containing all of the words you have entered in the field irrespective of the order you have entered them in.
	Exact wording or phrase - The search engine will look for records with all of the search terms you have entered in the filed in the exact order you have entered them in.



	Using AND, OR, NOT operators: You can build a search by combining within fields and adding AND/OR/NOT.
	Content and record types: The Filter by content box on the right-hand side of the screen will enable you to narrow your search to a particular type of content, such as books, reports, journal articles or web articles. Click on the plus signs to open up the record types and uncheck the boxes to leave out content and record types of no interest from your search. You can then limit your search to reports published after 2021, for example, or web articles.
	Additional fields: You can search for publications by choosing an additional field from the dropdown options. The most useful options here might be publisher (Chartered Institute of Personnel and Development, for example) and series, to specify guides, research reports, survey reports, evidence reviews or a series such as the ‘Valuing your talent’ publications. Searching in these fields is similar to searching for an author, corporate author or keyword, with a Lookup function available.


Viewing results and printing

	Once you have entered your search terms, either click Search or press Enter on your keyboard. Results are displayed in the search results screen. Click individual records to see full details in the Summary screen. You'll automatically be shown the Summary screen if only one record was found. If no results are found, you'll see a "No records found" message.
	You can browse the search results in the search results screen and select items by checking the boxes on the left hand side of the list. You can then view full details of your selected items.
	If you wish to download, print, or email your results, click on the button labelled ‘Selected record action’, choose your option and follow the instructions. It is best to use the ‘search results’ or ‘printout’ report.
	If you wish to download, print, or email the results of multiple searches, use the Basket option among the selected record actions and then follow the appropriate instructions. 
	Avoid using the ‘back’ button on your browser – all the options you need should be available on screen.


                        

                    

                

                
                    
                        Search tips for full text of older CIPD publications
                        
                    
                    
                        
                            
As a benefit of membership, CIPD members can access the full-text of all IPD/CIPD research publications and surveys from 1999 onwards using our HR and L&D database.

Step 1

	Enter the whole title (enclosed in speech marks) or some significant words from the title into the All Field Search box.
	Click the magnifying glass.


Step 2

	If just one item is found, you'll see all its details. Click the link next to Attached Documents at the end of the record to see the full-text.
	If more than one item is found, the search results screen lists them. If you used significant words, they are highlighted. (If there is more than one page of results, see the tip below on sorting search results.)


Step 3

	To see the full text, click the PDF or Word icon at the far right of the relevant row.
	To see more information about a title, click its title and check the box next to the title. Then click the link next to Attached Documents at the end of the record to see the full-text.


Filtering search results

When there are many titles in the search results, you can change the title list into alphabetical order to help you find the one you want.

	Click on the button labelled 'Publication date/title'.
	You can click on the arrow next to the button to change the order from A-Z to Z-A.
	The button offers several options for sorting, including title, authors, date of publication, journal title, publisher, url and attached documents. The Chartered Institute of Personnel and Development and the Institute of Personnel and Development may be both authors and publishers.
	You can also use the ‘Filters’ button at the top right-hand side of the screen to sort your results by publication date (scroll), type of content, corporate author, attached documents or url.
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                            Business journals from EBSCO
                            
                                
                            
                        
                        This is a member-only resource providing full-text access to over 200 leading HR, L&D, business and management journals, as well as access to company profiles and country reports
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                        Keep up-to-date on the latest research and current practices with our reports, factsheets and guides
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Tackling barriers to work today whilst creating inclusive workplaces of tomorrow.

        

            
                Find out more
                
                    
                
            
    



        

    




    
        
            
                
                    Share

                    	
                                
                                    
                                        
                                    
                                    LinkedIn
                                
                            
	
                                
                                    
                                        
                                    
                                    Twitter
                                
                            
	
                                
                                    
                                        
                                    
                                    Facebook
                                
                            


                

            
        

    












            
        


    
        


    
        
            
                
            
            TOP
        
    


    
        
            
                
                    
                        CIPD websites
                        Visit our websites for the latest information and development.
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                                Explore our professional development learning platform.
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                            Enjoy exclusive access to resources, connections, events and support to further develop yourself professionally.
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                        Find help and support or contact us.
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